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What is S-Filer / Portal
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Security Technologies
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Secure File Transfer
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Membership Administration
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File Transfer Notification
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Understanding Email Notification Rules
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Using S-Filer / Portal
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Logging On and Logging Off

* 2% 2 29*22)7 (1 92 2"
H' 2 9 7 &7 8 127 * *72 8) &2 ""HE %
2 W72 * 92 #& 2 21 ! 217 2
%72 8 2% 48 *2 2 2 (2 (* 22
2! 7 2 ' 22" # %
Logging On
2 s % 9(2)781 18 3 9
https//www.okiok.com/sfiler 57( 8))7 ) & &2 R, #
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Welcome
E Francais
["ﬁ; User Name [
Password [
e
E Lost Your Password?
$ 2)77 28 2(1 2** A
$ #&7 (2 * 'x 1% Y&T ((&22 ) *( *(
* otk
)* )92 &2 )77 2& 2 Y7 (1 2 22

)78) &



Changing Your Password

L 2)7 2 )7 21 %72
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Password Expired

Old Pazsword : pr——
Mew Password © pr——

Mew Password Confirmation : W

&9 2 1 ,8(

Enter your current password.

o

<4—————— Enter a new password.
&———  Re-enterthe new password.

Commit the changes.

The current password has expired, please change your password,
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) ) * (1 (* 3 9&28&7&2788 '* * 5 #
&2 8)2 &2 (* () D7) 2 (1
2 & (*
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Logging Off
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The Restricted User Account
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Y12/ $ (20
S-Filer - File Transfer »> (] [ ]
tFeM:tltxt \:::lt:u:umants and Settings |§: ’ \;::: ‘PV“WESS x|

[Selected File Details
Io transfer selacted

| Completed 0.of L fles |

‘& 227&* 2' 82 7' )79)71 )
&2( 0

Automatic Transfers History Help

@ Automatic Transfers

Transfer File Hame Description Action(s)

C:iD ts and Setti dfiht
DocumentsClientsifOkiok-Datal/Testhoc-g.bd

Upload WMating Craft m

8 (( * ©
0 1)7 7( 2 12 (*'* * R&TH
2) &2 7' )77
So# 1)7 112 Y7 1& 2 (
"RI12 7% 2' ) S2( D
S 1 228 221 7 "H %

Transferring a File
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If only one transfer has been defined

' 2 29)71 8

|| 4] AppletViewer

1«

S-Filer - File Transfer

=3l Pauses and restarts the

transfer

File Path
N capstream-sr... c)

Size
29.1MB

Status

™ Stops transfer

|

~Starts transfer

T Transfer progress bar

slected File Details
ile Name: c:\capstream-src.zip
ncryplion: None

ize: 29.1MB

tatus: Ready

_— Completad 0.of L files
Applet com.okiok.sfiler.applet2. SfilerMultiFileApplet loaded
8 27( 2 12 2 ' 359** )72 (7 2'
' 2) 29* % 87 2 7& (7 2'9* * 87 2
2
7! *&( (7 2' 8 Y7 79 2 7(
2) 23 6& 21 ' 759 26 &)78 2 2 ' #
$ % 1 79712 7& (17 2 "R 782 2
2 7($ 2 S2( @
) &1 7 & * ) )7712 20 *&(
If multiple transfers have been defined
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Automatic Transfers History Help

E:'I Automatic Transfers

28 ' )712

Uploads a file to the server

l

Action(s)

Downloads a file to your computer

Transfer File Hame Description
C:iD ts and Setti Akt i
Upload Watking Draft
P D ocuments//Clients/Okiok-atal T estDoc-4. b ondng Ura
'
( & 12 (( 0

|| £ AppletViewer

S-Filer - File Transfer

o Pauses and restarts the
1 transfer

File

Ehy capstream-sr... ct|

Path Size Status

Progress N\ StOpS transfer

e

| Starts transfer

™ Transfer progress bar

|
i-Ie-Name: c-:lla;psltn-aam-src.zip ¥
ncryption: None
ize: 29.1MB
tatus: Ready
Progress:
Completed 0 of 1 files
Applet com.okiok sfiler.applet2. SfilerMultiFileApplet loaded
* 87 2 2'
V72 (7 2' ' 2) 29% * 87 2 7&
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The General User Account

2292 7 &2( 0

E\ I"Dowmnis‘m

Dovmload Delete | Select: All None Invert

There is no file in your persanal folder

Creation Date Last Access Date

Dovmload Delete | Select: All Hone Invert
23 #) 94 BIB-AN [B28-Trustwith AM Trimark]
‘Community Permission : UPLOAD DOWNLOAD
[[][1 PRODUCTION KEYS 3.zip
H b

0.54 K8 200712120 - 4:26pm 2007/12/20 - 4:29pm
[ [1 essessotesterwar

10.24 KB 2007M 218 - 2:32pm 2007/12/18 - 5:31pm

[[1[1 AMSCAPSULE-UAT zip 3,801.22 KB 2007H 1427 - 5:46pm 2008/01/04 - 4:Hpm

$7 8 (( * () ' 1 0
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Administering Your Account

$& & &)7&)12 *2)77 ("9 9 ((C
)7 7 %72 %t 8 )7112*2)77 ('

Changing Your Profile

* %ot 8 112*2)77 (°

My Profile MyFiles History Help < Click a tab to
change the page
Uszer Mame :

Full Mame : John Smith

ECalb JS(@akiak.cam

IR EEE-1234

Account Start Date :
Account End Date :
Pazsword Creation Date :
Password Expiration Date :

Language :

English +
Email Matification : ) Erable
© Disable
e Click to record
changes made on
this page
Click to change
[Update [ChangePassword < Password
7*2* 2 12" O
0 77 ))TR 2&S $7 -&1 (( 21 )7
7 2& 3 )77 25 2 7( 2 *&&T72)
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" 98 15
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8 )7 (2 7(2)7 *&(2)P &( &2 2 '"HS %
" * e *1 & 2 ' 21) & *&&72 )
&&8 7( 9 12 9 & *&&T2 ) )T ) *T#
&2 ' "R $ 2' - '* 2 S2( F




Notes

Q$ ' 1 8) &2 0)7*%22 1
&8 2

Q *2)7 (1 9** L) "R_22 7

1 S 2(



S-Filer / %

! "#$ 1%

OKIOK

Transferring Files with S-Filer Portal
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Viewing Your Personal and Community Files

22 " % 9)7 &

My Profile  MyFiles History Help

@ My Documents % 1

2( & * 120

Creation Date Last Access Date

Dovmload Delete | Select: All Hone Invert

There is no file in your persenal folder

Dowmload Delete | Select: Al Hone Invert
B3 #) ¢4 B2B-AIM[B2B-Trustwith AIM Trimark]

Community Permission : UPLOAD DOWNLOAD
[F1[1 PRODUCTION_KEYS 2zip
HE

[ )  essessotesterwar

LT

[0 AIM-SCAPSULE-UAT zip

¥2 21 * 20 %t (

My Documents

7 'M$ % 9)7 ! *7
Y2227 )73 9 )
7 27( 2 12 ' ' &)

My Communities
,2)78*& &&B ' *&&72)9)7*2!

L' *&&T2) 2 "#$
*8&7T2)9 272  7( 8))79

094 KB 2007/12/20 - 4:26pm 2007/12/20 - 4:28pm
10.24 KB 2007/12/18 - 2:32pm 2007/12/18 - 5:31pm
3,601.22 KB 2007/11/27 - 5:48pm 2008/01/04 - 4:21pm
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77 2&51 8 2
7 12

1 *7 (*3' 5
70
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Uploading a File

7*27( " 35 )7 ( 2" 9 *&&T2 )" ( 2
' ' *&&T2 )& &8
Upload to the personal

Upload to your personal Upload to a community folder of one or more
folder folder community members

My Profile My Files Hist

Creation Date Last Access Date

Dovnload | | Delete | Select: All Hone Inye
These is no file in your personal folder
'@ My Communities

Creation Date Last Access Date

Dovmnload 0 ) : All Hone Invert
BD #)t4 B—AJM [B2B-Trust with AIM Trimark]
Community Permission : UPLOAD DOWNLOAD
][ PRODUCTION_KEYS_3zip 0.34KB 2007/12/20 - 4:26pm 2007/12/20 - 4:29pm
[J[) eesessotesterwar 1024 KB 2007/12/18 - 2:32pm 2007/12/18 - 5:31pm

b

[ AMSCAPSULEUATzip 3,801.22 KB 2007/11427 - 5:48pm 2008/01/04 - £:21pm
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Choosing Who Will Receive the Files

Y77 2 (2" b &&72 )& &8 9"#$ % #
() " 12(0
Select one or more members  Click the right arrow buttonto  to the Recipients list
from the Members list move them...

Select Community Members

»

Community Member(s]

John [John Smith] albert [Albert Bach]

83

Upload Recipient(s)

Click OK to finish Click Back to cancel the
selecting recipients operation and return to the
main page
"Y7*2 )7 &29)7*2 &! &' & *(2 8 *2 &
2**2 2 ' 187 2 7*2 * &7 ( *&&72 )& &8
8 2 12 )1 * 2 &&8 2&
Choosing the File
7( "O"HE % () ¢ 2' (0

= 1\
= S sws Poges v\ Open browse

dialog to choose
one or multiple
directories

Open browse
dialog to choose
one or multiple
files.

L Competed0of 0 fles

I ‘ Destination

Recipients:
All members ofthis Community: applet

Back

* ( ( # 87 2 (2 H1 32 125
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Downloading a File

$ & Yot ,8( 9)7*2 12 ' 35 )7 *&(7 ' &)T7 (#
2 3 %#( 5 '& *&&72)' 3 72 %oH
5 * " ' 35)712 12 2% * 12 87 2

My Profile My Files History Help

3 My Documents 1

Creation Date Last Access Date
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Administering a Group
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sharing is based on the community or communitiesto€h the user is a member.
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Changing Group Configuration
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Managing User Profiles
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Managing a User’s Communities
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Managing a User's Communities and File Transfers
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Administering a Community
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Changing the Community Configuration
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Adding Community Members and Administrators
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access the Auto Transfer  transfer

Detail panel where you
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Administering Users
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Modifying a User Account
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Adding a Master Administrator Account
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Creating a New Group
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Enter search criteria and click
Submit to generate report
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Search for a file within the report

Click to generate a PDF of the report
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Click to display a list of recipients
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